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Introduction

This user manual explains how to submit a new Company Registration application using the

online system. The process is divided into 5 simple steps, and each step must be completed

before going to the next step.

The system also ensures that no step can be skipped, and all required information is

validated.

© Overview of Registration Steps

1.

2.

3.

4.

5.

Company Details

Bottling / Manufacturing Units
Directors

Authorised Person

Document Upload

Each step has a Next button, and a Previous button to go back and edit information.

STEP 1 — Company Details

v What to Enter

Company Name

Company Address

Mobile Number (OTP verification required)

Email ID

Company PAN

GST Number

PAN Number

Whether company already has Excise Registration

Etc




Company Details
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Step 1— Company Details

Company Registration

Already Registered Company? Yes®No
Financial Year * License Mode * License Type * Company PAN No * Category”
2025-2026 v New v -Select- v Company v
Company Name * FSSAI Number® GST Number*
CINNo* Tin Number * Date of Incorporation *
Pincode * Comapny Manufacturing Address * Country* State
India v Chhattisgarh v
Distriet* Company Registered Office Address * Company Corporate Office Address *
Select-- v
Email Mobile No *

'DISCLAIMER :Content on this managed by Excise Department

webite & Excise
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v Special Rule
If “Already Registered = Yes":
¢ You must enter Excise Company Registration Number (mandatory)
¢ You must also provide Demand Draft (DD) Details
v OTP Verification
1. Enter your mobile number
2. Click Send OTP
3. Enter the OTP you received
4. Click Verify OTP
You can move to Step 2 only after OTP is successfully verified.
— Move to Next Step

Click NEXT to continue.




STEP 2 — Bottling / Manufacturing Units

v What to Enter

You can add one or more units. Each unit requires:
e Unit Name
e Unit Address

e State (Chhattisgarh / Other)

Upload Address Proof (PDF only — DSC signed)
v Grid Features

¢ Add multiple units

o Edit unit details

¢ Delete unit if added by mistake

e Each uploaded document must be PDF only

¢ Maximum upload size is mentioned on screen
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Step 2 — Bottling / Manufacturing Units

Upload PDF(Address Proof ) ©
Unit Name Unit Address Unit State

Choose File  No ..sen

= Move to Next Step

Click NEXT




STEP 3 — Directors
v What to Enter
For each director:
o Total Number of Director
e Full Name
e Mobile Number
e Email ID
e PAN Number
¢ DIN Number (Mandatory only if Company Category = “Company”)
e Residential Address
v Rules
¢ DIN number must be exactly 8 digits
¢ You can add multiple Directors equal to total number of Directors Textbox
e Each entry is shown in the grid

¢ You can edit or delete existing entries
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Step 3 — Director Details

Al Director Details
rsin

DIN Number Name Father's Name DoB Mobile

Upload Photo (Passport Size) &

Choose file  Nofile chosen
- Add Director #

= Move to Next Step

Click NEXT




STEP 4 — Authorised Person
v What to Enter

e Name of Authorized Person

e Mobile Number

e Email ID

e PAN Number

e Address

¢ Upload Authorization Letter (PDF — DSC signed)
v Grid Options

¢ Add Multiple Authorized Persons

¢ Edit or delete existing entries
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1.Company  2.Units  3.Directors (ENMCESTY) 5. Documents

Step 4 — Authorised Person

Authorised Person Details

Number of Authorised Person

in Company
Designation Name Father's Name DoB Mobile Email
CEO v
Upload PDF(ID Proof) &
Address ID Proof Document 1D Proof Document Number

Choose File  No...sen
Voter ID v - Add Authorised Person +

Content on this website & Excise Department
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= Move to Next Step

Click NEXT




STEP 5 — Document Upload
v Documents Required
The system shows a list of mandatory documents based on:
¢ Company type
e Licence type
e Registration type
For each document:
¢ Upload must be PDF Only (DSC Signed)
¢ Maximum file size: As mentioned in each row
¢ Number of pages is automatically detected
¢ You can delete and re-upload any document
v Important Notes
e Upload all required documents

¢ Incomplete documents will stop final submission
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Step 5 — Document Upload

Upload Required Documents

Document Name. File Size No Of Pages in PDF  File

Articles of Memorandum of the manufacturing/supplier company. ; Enoose File. | Nofoasen

Complete information including names and addresses of the members of the Board of Directors of the

0 Choose File  No f..osen
manufacturing/supplier company.

PAN card of the manufacturing/supplier company. @df0

0 Choose File  No f..osen

GST Certificate of the manufacturing/supplier company. (Pdf Only & Max

adysds 0 Choose file  Nof...osen
Upload
i Feense ofthe manufacturerfsuppier company for operating botting it i the respective sates (Pat Oty e
Copy of valid license of the manufacturer/supplier company for operating bottling unit in the respective states. o o oo Fle | ot -osen
I the wfacturi supplier unit ve ir oW ling unit in the 1 Pdf O
n case the manufacturing/suppler units do not have ther own botting unitin the concened sate,  copy of the omy s T
contract with other bottling unit and the valid license taken for filling liguor. ize 1 MB)
Upload
Certied registration orderegistered labelof the manufacturer/supplie unitsfor the brand/label prevalentinall the  (°fOnly & Max
i tie L Vebel ikl o Choose File N f..osen
concerned sttes e 1By

DISCLAIMER: Content on this website & a0 by Excise Department
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concerned states.

FINAL SUBMISSION

Before final submission:

e Review all steps

In case the manufacturing/supplier units do not have their own bottling unit in the concerned state. a copy of the

contract with other bottling unit and the valid license taken for filling liquor.

Certified registration order/registered label of the manufacturer/supplier units for the brand/label prevalent in all the

Copy of FSSAI license (including manufacturing/supplier units).

Document related to TIN Number of the manufacturer/supplier.

Document related to CIN Number / Company Registration of the manufacturer/supplier.

Document related to proof of the Company's Registered Office address.

Document related to proof of the Company’s Corporate Office address.

(Pdf Only & Max

Size 1 MB) 0 Choose File  No f..osen

Upload

(Pdf Only & Max

Size 1 MB) 0 Choose File  Nof..osen
Upload

(P Only & Max

Size 1 MB) 0 Choose File  Nof..osen

(Pdf Only & Max

Size 1 MB) 0 Choose File  No f..osen

(Pdf Only & Max

Size 1 MB) o Choose File  No f..osen

(Pdf Only & Max

Size 1 MB) 0 Choose File  No f..osen
Upload

(Pdf Only & Max

Size 1 MB) o Choose File  No f..osen
Upload

Submit Application

ISCLAIMER : Content on this website i publishec and managed by
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e Ensure all entries and uploads are complete

It will shows Preview Page

Preview Application
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Already Registered Company?
Financial Year *
2025-2026
Company Name *
Son brothers
CINNo*
Cin1231
Tin Number
TinAbed
Country*

India

Registered Office Address *
Bhilai

Unit_Name

Bottling Bhilai

Excise Department

Yes No
License Mode * License Type * PAN No *
New Supplier ATWPNS385K
FSSAl Number* GST Number*
12347418000054 22231456461741
Mobile No * Email *
8871800068 hello@gmail.com
Date of Incorporation * Pincode * Comapny Address *
20-11-1992 492001 Raipur
State” District*
Chhattisgarh BASTAR

Corporate Office Address *

Durg

Unit Address

bhilai sector 2

Bottling/Manufacturing Unit Details

Unit State Action

Comatisgarh (o]
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DIN Name. Father's Name Do Mobile Email Address Action

88778877 praveen father test 01-01-1992 00:00:00 8871800068 hello@gmail.com raipur cg B

Authorised Person Details

Name Father's Name DoB. Mobile Email Address IdProofDoc IdProofDocNumber Action

proveen 1ot 01:03:1992 000000 sos7io00se  helo@gmaicom miprc  oterld e o

Upload Required Documents

Document Name. File

Articles of Memorandum of the manufacturing/supplier company.
Complete information including names and addresses of the members of the Board of Directors of the manufacturing/supplier company.

PAN card of the manufacturing/supplier company.

GST Certificate of the manufacturing/supplier company.

IMER - Content on this website s published and managed by |

DiscLA Excise Department
Copyight ©2026 Al ights reserved | Desion and hosted by National Informatics Centre, Chhatisgarh
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Articles of Memorandum of the manufacturing/supplier company.
Complete information including names and addresses of the members of the Board of Directors of the manufacturing/supplier company.
PAN card of the manufacturing/supplier company.

(GST Certificate of the manufacturing/supplier company.

Copy of valid license of the company for operating bottling unit in the resp

In case the manufacturing/supplier units do not have their own bottiing unit in the concered state. a copy of the contract with other bottling unit and the valid license taken for filling liquor.

Certfied label of the units for the brand/label prevalent in all the concerned states.
Copy of FSSA license (including manufacturing/supplier units).

Document related to TIN Number of the manufacturer/supplier.

Document related to CIN Number / Company Registration o the manufacturer/supplier.

Document related to proof of the Company's Registered Office address.

Document related to proof of the Company's Corporate Office address.

vs9TJ Enter Captcha <
‘ 7)1 hereby agree that the detals \pany registration on the Excise Depa portal are true, correct, and complete to the best of my knowledge. ‘

inal Submit Application

DISCLAIMER - Contnt on this websit s published and managed by Excise Department
Copyioht ©2026 Al ightsreserved | Desion and hosted by National Informatics Centre, Chhattsgash

Click Final Submit Application

The system will:

Vv Save all company data

v Save all units, directors, authorised persons
v Save all documents

v Lock the application (no further editing)

v Send SMS and Email confirmation




Additional Note for New Companies

If your company is not yet registered with the Excise Department and you have paid the
challan through your company login, the paid challan will automatically appear on your
Company Dashboard.

Please ensure that the challan payment is completed before submitting the application.
After payment, log in to your Company Dashboard and then proceed to submit the

application.

Login eServices using Login Id & password

£ ENISE

& # DEPARTMENT Fovome) R M)+ R Rl ey BT Conotly) FTEITLogh) I
UserId »

¥

Sovwd Rirer Rt} S wrpraen & g Hud R - 0771-2510842
: For Single Window Service Support - 07712510642

R ik} @it 3 sfarfa FaTT Service Under Single Window login
\‘Eﬁﬁ#%ﬁ m(For License Application)
"FL-3 | FL-3(A)/ FL-3(C) | FL-4 | FL-4(A) | FL-9 | FL-9(A) / D-1/CS-1/CS-1B/B-1/ W-3
FL10/C$1.C/FL-6/FL-7/FL-8/ND-1/ND-2/RS-1/RS 2-A/ Retail Shops"

N5 FLAN L) P LA s Hl Dashmal‘d
FL9(A) /D-1/CS1/CS4B/B1 /W3 Ease of doing Business
FLAD/CS1.C ReailShops NEW!

The company logs into the portal using the provided user credentials.

poncn
R,

7@ 3 EXCISE
\,a“g DEPAR'I’MENT Welcome:Raj Home LogOut MIC

4
é
€
< s
& WS
S o
Coggoe”

E-Payment

Excise Department




Challan Generation for New Companies
After login, the company generates the required challan for company registration.

Challan - Epayment

on0nn,
TS EXCISE
A AY]
€ 3 R
LS H DEPARTMENT Welcome :Raj Home  Log Out

% g

5 7

o

g

HIC

E-Payment Challan Reconciliation Reprint Challan NOC Permit Label Registration

Generate Challan

nosted by National Informatics Centre, Chhattisgarh
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View Company Registration Fee & Save the Challan

Generate Challan

(*) Mark fields are mandatory

Financial Year * H 2025-2026

License Type * H Supplier ~
District * H RAIPUR ~
Ny Cn Aladin Pvt Ltd

Name

Licencee Name * H Aladin Pvt Ltd VERMA

Licencee Address * HNO F66 RAJDHANI VIHAR COLONY SADDU RAIPUR

Designation * 2 UFTERT BH(Partner Firm) ~
Pan Number * H ATWPNS5365E

Pincode s 492014

Mobile No. * L 9881370030

Email * d37vermai1975@gmail.com
Fees Type * = @Fees OPenalties
Fees Name* : Company Registration Fees ~
Pay Head * : 0761-Other Receipts-800---0039--

Total Amount * 2 59000
Month * : January ~r
Year * H 2026 ~

Remarks(VehicleNo
etc.)

Group Name

Enter above code:

REFRESH CODE

PROCEED




Click Save and challan no generated Make Payment

Dt S d Suconsstsy 0612200000296

=3

You will be redirected to eChallan website

€ Sign Out

oisTRICT OFFICE ADDRESS
" < v
NAME OF PAYER" PHONE No MOBILE:
Aladin Pv Lig VERMA 881370030
Ema: FLATIBLOCK NOJHOUSE NO.
a57vema1575@gmai com HNO F56 RAJDHANI VIHAR COLONY SADDU RAIPUR
crvoisTRiCT: sTaTEnT:
s
PINCODE: BANK GATEWAY *
52014 Soloct ——— Bank =

‘Oniine Banking # OTC(Over the counter)

HOA Details:
Hoad of Account Purpose Assesmont Yoar Period(From) Period(To) Amount ()
0039_00_800_0761_Other Receips. ‘Aladin Pyt Lid-Company Regisiration Fees- 2026 Jan2026 Jan2026 55000

Total Amount():  T59000

Note : For muti Head Account Payment use S8 as Bank

Upon successful payment, the new company submits the registration application using
Challan for further processing by the Excise Department.

Company Login > Company - Dashboard

"\ EXCSE
jDEPARTMENT Welcome : Aladin PvtLtd  Home LogOut  BG

;fﬁ

Chalian - NoC - Permit ~ LabelRegistration -
Applied Company Details
ATWPNS36SE Aladin PvtLtd Raipur View Application |
Paid Chalian Lists
[EX0501260000003 ‘ 590000000 Company Registration Fees.
) [




Commissioner Login

Commissioner Login - Company -» Company Registration

Application Details
Financial Year : 2025-2026 v License Type: Supplier v

Registration Type New. =

OPending @Approved CRejected

IHNO. 345-950; Shanka Nagar:; BT) GRROUND, 8871800068 | hello@gmail.com View Certificate

Raipur

-26/00001 A Aladin Pvt Ltd

After logging in, the Commissioner can view the list of company registration applications.

Application Details
Financial Year : 2025-2026 v License Type: Supplier v

Registration Type New Y,

@Pending Approved _Rejected

Accept
APP) 10009 | A Son brothers | Raipur 8871800068 | hello@gmail.com Reject
Objection

For each application, the Commissioner may take any of the following actions:

Accept — Approve the company registration after successful verification of details and
documents.

Accept
APP/ 10009 A’ Son brothers | Raipur 8871800068 hello@gmail.com  View Application | Reject
Objection

Company Name :- ATWPN5385K-Son brothers

Registration Number*
Upload Order Copy (In Pdf Only) Choose File | No file chosen
Remark

Save




Reject the application in case of discrepancies, non-compliance, or invalid submissions.

Accept
APPI A Son brothers  Raipur 8871800068 hello@gmail.com ViewApplication | Reject
Objection

Company Name :- ATWPN5385K-Son brothers

Upload Order Copy (In Pdf Only) Choose File | No file chosen

Rejection Reason

Document Required to seek additional information or documents, enabling the applicant to
re-submit the application.

Accept
APP 10009 A’ Son brothers  Raipur 8871800068 hello@gmail.com  View Application | Reject
Objection

Company Name :- ATWPN5385K-Son brothers

Upload Order Copy (In Pdf Only) [ Choose File | No file chosen

Remark




