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1. Create an account 

 

 

;g ist ;wtj vdkmUV ¼ckj ykblasl gksYMj½ cukus ds fy, cuk;k x;k gSA blesa ;wtj 
}kjk viuk isu ua- ,oa eksckbZy ua- izfo"V dj jftLVj cVu ij fDyd djuk gksxkA 

Izkfo"V fd;k x;k MkVk dks ,ihvkbZ ds ek/;e ls ,DlkbZt loZj ij psd fd;k tkrk 
gSA ;fn MkVk ,DlkbZt loZj ij miyC/k gksrk gS rks ckj gksyMj dh tkudkjh ,ihvkbZ 
ds ek/;e ls izkIr gks tkrh gS vkSj ;wtj bl iksVZy esa jftLVj gks tkrk gS vkSj lkFk 
gh ;wtj ds eksckbZy uacj ij ,d fMQkYV ikloMZ Hkstk tkrk gS ,oa MkVk miyC/k u 
gksus ij ,d lans’k iznf’kZr gksrk gS fd MkVk ukWV QkmaMA 

 ^^ 
 ** 
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2. Login to your account 

 

 
bl ist esa ;wtj }kjk ykfxu fd;k tk;sxkA ykfxu lQyrkiwoZd gksus ds i'pkr gh 
;wtj iksVZy esa izos’k dj ik;sxkA 

igyh ckj ;wtj dks jftLVªs’ku ds le; izkIr ikloMZ ¼fMQkYV ikloMZ½ ,oa ;wtjuse 
¼eksckby ua-½ }kjk ykfxu djuk gksxkA ykfxu lQy gksus ij ;wtj dks ikloMZ cnyus 
ds fy, past ikloMZ dk ist fn[kkbZ nsxkA ;wtj dks vfuok;Z :i ls ikloMZ cnyuk 
gksxk rRi’pkr gh ;wtj iksVZy mi;ksx dj ldsxkA  
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3. Forgot Password 

 

 

;g ist ;wtj dks ikloMZ Hkwy tkus dh fLFkfr esa ikloMZ iqu% fjlsV djus ds fy, 
cuk;k x;k gSA 

;wtj dks viuk isu ,oa eksckbZy ua- izfo"V dj xsV vksVhih- cVu ij fDyd djuk 
gksxkA cVu ij fDyd djus ds ckn ;wtj dks ,d vksVhih izkIr gksxk vkSj ,d u;k 
ist fjlsV ikloMZ dk fn;kkbZ nsxk tgka ;wtj }kjk viuk u;k ikloMZ izfo"V djuk 
gksxkA   
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4. Change Password 

 

 

;g ist ;wtj dks viuk ikloMZ cnyus ds fy, cuk;k x;k gS tgka ;wtj }kjk LØhu 
esa iznf’kZr buiqV fQYM dh izfo"V dh ikloMZ lQyrkiwoZd cnyk tk ldsxkA  
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5. Reset Password 

 

 

 

bl ist dk mi;ksx mij crk;k tk pqdk gS tks ikloMZ Hkwy tkus dh fLFfr esa ikloMZ 
fjlsV djus ds fy, gSA   
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6. Welcome Page 

 

 

 

;wtj }kjk lQyrkiwoZ ykWfxu djus ds ckn ;g MslcksMZ fLØu fn[kkbZ nsxk ftlesa mij 
nka;s lkbZM oSysV ,oa ;wtj izksQkbZy dk fodYi fn;k x;k gSA 

Ckka;h vksj ijfeV] LVkWd] vkMZj] VªkatsD’ku ] vkbZVhvkj] fjikVZ ,oa ykWxvkWmV dk esuq 
fn;k x;k gSA  
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7. Wallet 

 

 

 

 

 

 

 

 

 

 

 

mijksDr fLØu esa tSlk fd vki ns[k ldrs gSa oSysV ij fDyd djus ls ,d ikWivi 
foaMks [kqyrk gS ftlesa vki viuk oSysV cSysal ns[k ldrs gSA lkFk gh cSysal ,M djus 
ds fy, ,M cSysal dk cVu fn;k x;k gS ftlesa fDyd djus ij ,d u;k ist ,M euh 
dk [kqy tkrk gSA lcls uhps lks vkWy VªkatsD’ku dk fyad fn;k gS ftlesa fDyd djus 
ij vkids }kjk fd;s x;s lHkh VªkatsD’ku dh lwph fn[kkbZ nsxhA 
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7.1 Add Balance 

 

 

bl fodYi dk mi;ksx ;wtj }kjk vius oSysV esa cSysal ,M djus ds fy, fd;k tkrk 
gSA tSlk fd vki fp= esa ns[k ldrs gSa] vkidks oSysV esa miyC/k cSysal iznf’kZr gks jgk 
gS lkFk gh ckj dk ukeA ;gka ,d isu uacj rFkk eksckbZy uacj ds lkFk ,d ds vf/kd 
ckj fyad gks rks lcaf/kr ckj dk p;u fd;k tk ldrk gSA 

bl LØhu esa pkgh xbZ jkf’k izfo"V dj xks Vw isesaV cVu ij Dyhd djus ls vkidks 
vkMZj fMVsy fn[kkbZ nsxk tgka vkids }kjk dh tk jgh VªkatsD’ku dks dUQeZ vFkok 
dsfUly djuk gksxkA 
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mijksDr LØhu esa dUQeZ cVu ij fDyd djus ls vkidks isesaV xsVos dk ist fn[kkbZ 
ns[kkA  
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VªkatsD’ku izkslsl iw.kZ gksus ds ckn vkidks ;g ist fn[kkbZ nsxk ftlesa vkids VªkatsD’ku 
lQy ;k vlQy dk lans’k iznf’kZr gksxkA 

;gka /;ku j[kus okyh ckr gS fd ;wtj dks chp esa ;g izkslsl can ugha djuk gSA 

;wtj dks b list ij vkus rd izfr{kk djuk vfuok;Z gSA 
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8. User Profile 

 

 

mijksDr fLØu esa tSlk fd vki ns[k ldrs gSa ;wtj izksQkbZy ij fDyd djus ls ,d 
ikWivi foaMks [kqyrk gS ftlesa vki viuk jftlVMZ isu ua- ns[k ldrs gSA lkFk gh ek; 
izksQkbZy ,oa ykWxvkWmV dk fodYi fn;k x;k gSA ek; izksQkbZy fodYi dj fDyhd 
djus ls uhps nh xbZ LØhu fn[kkbZ nsxhA 

ykWxvkWmV fodYi ij fDyd dj vki iksVZy ls ckgj vk tk;saxsA 
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9. Permit 

 

 

ijfeV esuq ij fDyd djus ls mij nh xbZ foaMks fn[kkbZ nsxhA bl fodYi dk mi;ksx 
lacaf/kr ckj ds fy, ijfeV tkjh gS ;k ugha psd djus ds fy, fd;k tkrk gSA ;gka 
MªkWiMkmu fyLV esa ckj dk uke fn[kkbZ nsxk] ckj dk uke p;u dj lcfeV cVu ij 
fDyd djus ls lacaf/kr ckj ds fy, ;fn ijfeV cuk gksxk rks bldh dh tkudkjh uhps 
fn[kkbZ nsxh vU;Fkk ijfeV ukWV QkmaM dk eSlsn iznf’kZr djsxkA 
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10. Stock 

 

 

bl fodYi ds mi;ksx ls ;wtj }kjk lacaf/kr efnjk nqdku dk Lda/k ns[kk tk ldrk 
gSA blds fy, MªkWiMkmu fyLV ls ckj dk uke p;u dj lcfeV cVu ij fDyd 
djuk gksxk ftlls uhps nh xbZ LØhu iznf’kZr gksxhA  
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11. Order 

11.1 New Order 

 

 

bl fodYi dk mi;ksx ;wtj }kjk tkjh ijfeV ds fo:/k vkMZj cukus ds fy, fd;k 
tkrk gSA 

;wtj }kjk ijfeV psd djus ds ckn ;fn ml ckj ds fy, dksbZ ijfeV gS rks bl ij 
ijfeV ds fo:/k ;gka vkMZj cuk;k tk;sxkA ;gka ckj dk uke p;u dj iznf’kZr efnjk 
Lda/k ls okafNr efnjk izdkj dh ek=k izfo"V dj vkMZj iw.kZ fd;k tk;sxkA 
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11.2 View Order 

 

 

vkMZj lQyrkiwoZd iw.kZ gksus ds ckn ;wtj bl fodYi }kjk vkMZj dh tkudkjh ns[k 
ldrk gSA tSlk fd vki fp= esa ns[k ldrs gSa& vkMZj fgLVjh 'kh"kZd ds vanj vkMZj 
uacj] ijfeV uacj] ckj dk uke ,oa vkMZj fd, x, ek=k o dher iznf’kZr gks jgh gSA 

;gka ,d cVu O;q fMVsy fn;k x;k gS ftlesa Dyhd dj vki czakM&yscy dk tkudkjh 
ds lkFk fizaV Hkh ys ldrs gSaA 
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11.3 Order Change Request 
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;g ist efnjk nqdku dh ykWfxu ij fn[kkbZ nsxk ftlls 'kkWi ;wtj }kjk vkMZj fd, 
x, czkaM&yscy dh ek=k miyC/k u gksus ij vkMZj psat djus gsrq fuosnu fd;k tk 
ldsxkA 

  



User Manual (Bar portal) Page 22 
 

11.4 Change Request Approve 

 

 

;g ist ftyk dk;kZy; ds ykWfxu ij fn[kkbZ nsxk tgka 'kkWi ;wtj }kjk fd, x, 
vkMZj past fjDosLV dk viwzoy fd;k tk;sxkA  
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12. Transaction 

12.1 Transaction History 

 

 

;wtj }kjk fd, x, izR;sd VªkatsD’ku dh tkudkjh ;gka ns[kk tk ldrh gSA 

  



User Manual (Bar portal) Page 24 
 

12.2 Ledger Book 

 

 

;g ist ckj ;wtj ds ykWfxu ij fn[kkbZ nsxk tgka ;wtj }kjk fd, x, okWysV fjpktZ 
,oa ckj vkMZj isesaV dh tkudkjh iznf’kZr gksxhA 
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12.3 Reconciliation 

 

 

Reconciliation(Track Payment Status): ;wtj }kjk fd, tk jgs VªkatsD’ku ds nkSjku ;fn 
mudks Success Payment  dk lans’k ugha fn[kkbZ ughs ns ;k ml ist ij fjMkjsDV ugha gks 
ik, rc ;wtj }kjk ;g fodYi mi;ksx dj VªkatsD’ku LVsVl ns[kk tk ldrk gSA 

VªkatsD’ku LVsVl ns[kus ds fy, ;wtj dks VªkatsD’ku vkbZ-Mh- vFkok vkMZj ua- dh 
vko’;drk gksxhA VªkatsD’ku vkbZ-Mh- vFkok vkMZj ua izfo"V dj VªSd LVsVl cVu ij 
Dyhd djus ls fp= esa fn[kkbZ tkudkjh iznf’kZr gksxhA 
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13.1 ITR Menu (Upload ITR) 

 

 

 

 

 

 

 

 

 

 

 

 

 

;g ist ckj ;wtj }kjk vkbZ-Vh-vkj- viyksM djus gsrq cuk;k x;k gSA 

vkbZ-Vh-vkj- viyksM djkus dk mn~ns’; ckj ;wtj }kjk efnjk vkMZj djrs le; muls 
laxzg fd;k tkus okyk Vh-lh-,l- gS tks vkMZj ewY; dk 1 izfr’kr ;k 5 izfr’kr gks 
ldrk gSA 

;wtj }kjk foxr nks o"kZ dk vkbZ-Vh-vkj- viyksM fd;k tkuk gS ftlds fy, foRrh;o"kZ 
dk p;u dj vkbZ-Vh-vkj- QkbZy viyksM fd;k tk ldrk gSA 

viyksM gksus ds ckn ;g QkbZy lh-,l-,e-lh-,y- eq[;ky;¼vkWfMV 'kk[kk½ }kjk vizwo 
fd;k tk;sxkA 
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13.2 View ITR 

 

 

mij crkbZ xbZ izfØ;k vuqlkj viwzo gksus ds ckn ;wtj bl ;gka vizwo dh fLFkfr ns[k 
ldrk gSA vizwo u gksus dh fLFkfr esa eq[;ky; ¼vkWfMV 'kk[kk½ esa laidZ fd;k tk 
ldrk gSA 
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13.3 Approve ITR 

 

 

;g ist vkWfMVj eq[;ky; lh-,l-,e-lh-,y- ds lkWfxu ij fn[kkbZ nsxkA 

blesa ckj dk uke p;u dj ckj ;wtj }kjk viyksM fd, x, vkbZ-Vh-vkj- MkWD;wesaV dh 
tkap dj viwzo fd;k tk;sxkA 
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14. Report 

14.1 Bar Order 
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